UNIVERSITY OF HERTFORDSHIRE HIGHER EDUCATION CORPORATION
COMMITTEE STRUCTURE OF THE ACADEMIC BOARD

HIGHER DOCTORATE DEGREES BOARD
(Amendments to the version published previously are shown in italics.)
It is implicit that in exercising the powers delegated to it, or discharging the responsibilities assigned to it by the Academic Board, that within the limits of its authority, a committee or board of the Academic Board may require action to be taken by another committee or board of the Academic Board.

A
QUORUM: 4
(Amendments to the version published previously are shown in italics.)

A

QUORUM: Not less than three (3) members, one (1) of whom shall be the member in category 1.

B
TERMS OF REFERENCE

B.1
To administer the regulations set out in UPR AS02
.

B.2
To adjudicate on a candidate’s eligibility.

B.3
To award Higher Doctorate Degrees of the University of Hertfordshire, as specified from time-to-time in the University’s Schedule of Awards (UPR AS11
).

B.4
To make an Annual Report to the Academic Board.

C
COMPOSITION

C.1
The Board shall consist of no more than five (5) and no fewer than three (3) members (including any co-opted members serving in categories 4 and 5).
C.2
The Board has discretion, without reference to the Academic Board, to co-opt members to serve in categories 4 and 5, for the proper conduct of the Board.
C.3
No member of the Board may serve in more than one category of membership at the same time.

C.4
A person in the process of applying for a Higher Doctorate degree of the University of Hertfordshire shall not be a member of the Board.
C.5
Members of the Board shall not serve as examiners for candidates.
Category
1
Vice-Chancellor (or nominee with appropriate academic standing) 

who shall be Chairman
1
2
Chairman of the Research Degrees Board 

(or nominee with appropriate academic standing)
1

3
A member of the Research Degrees Board, nominated by the Research 

Degrees Board
1

4
One (1) co-opted member of the Research Degrees Board, nominated by


the Research Degrees Board
1


and/or

5
One (1) co-opted member who may be a Member of the University in 

Membership Category B
 (including a Governor acting in a personal capacity)




or a person external to the University
1

Officers in attendance

Academic Services Officer Research (Secretary)

D
GOVERNANCE AND OPERATION OF THE BOARD
D.1
The Higher Doctorate Degrees Board:

i
is an ad hoc board of the Academic Board and will conduct its business in accordance with the Standing Orders of the Academic Board;

ii
will note the Standing Orders of the Academic Board at the first meeting of each academic year and any subsequent changes to these;

iii
as an ad hoc board will convene as necessary to discharge the responsibilities placed on it by the Academic Board;

iv
formal minutes of the Board’s proceedings, which are confidential and restricted, will be published and circulated by the Secretary to members of the Board only;
iv
will note its terms of reference, composition and membership at the first meeting of each academic year and any subsequent changes to these.

D.2
Board records 

The primary record of this Committee’s business will be the Minute Book which is the structured manual file required by Standing Orders.  The Clerk is responsible for the accuracy and completeness of the Minute Book which will conform with the requirements of Standing Orders and will be held by the Head of Governance Services.  The Minute Book is part of the permanent record of University business.

In addition, all of the component documents which form the Minute Book will be stored, electronically, on the University’s Electronic Document Records Management System in accordance with the protocols determined from time-to-time by the Head of Governance Services.  




� 	UPR AS02  ’Higher Doctorate Degrees’


� 	UPR AS11  ‘Schedule of Awards’








� 	UPR GV06  ‘Membership of the University’








Higher Doctorate Degrees Board

Effective:  1 September 2012

References: Board or Governors: Minute 840, 9 July 2012. Academic Board: Minutes 348.1, and 471.4, 12 March 08, and 158, 20 June 2012 refer.
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