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STANDING WORKING PARTY ON UNIVERSITY POLICIES AND REGULATIONS (UPRs)

(Amendments are shown in italics.)

It is implicit that in exercising the powers delegated to it, or discharging the responsibilities assigned to it by the Academic Board, that within the limits of its authority, a committee or board of the Academic Board may require action to be taken by another committee or board of the Academic Board.

A
QUORUM: One third of the total number of members required by the composition.
B
TERMS OF REFERENCE

B.1
To keep under review the University’s academic policies, regulations and procedures with a view to making recommendations to the Academic Board in connection with their approval, regular revision and amendment as required.  

B.2
To this end, for academic University policies, regulations and procedures, it shall:

i
consider new documents for inclusion in the UPR series and propose amendments to existing UPRs recommended by appropriate committees, boards or officers within the University; approve the consultation process used in their development and, where necessary, direct that further consultation is undertaken before the proposals are again submitted for approval by the Standing Working Party;

ii
identify those proposals which constitute a substantive change to existing University policy together with any matters of major disagreement which require consideration and decision by the Academic Board; ensure that these are included on the agenda of the Board’s meetings and that the Board’s decisions, including requests for further consultation, are implemented;

iii
ensure that the required approvals have been obtained for the final versions of the UPRs which fall within the scope of its terms of reference and that, as appropriate, such approvals are reported to the Academic Board;

iv
examine all academic UPRs which fall within the scope of its terms of reference on a regular basis to establish whether revision is required and, where necessary, identify an appropriate consultation process and direct the appropriate officer of the University to institute and co-ordinate any revision process that may be required, including ensuring appropriate cross-referencing within the series, carrying out minor or editing changes and eliminating or reducing overlap between UPRs as is consistent with their effective application.

B.3
The Standing Working Party shall also consider such other matters relating to the University’s academic policies, regulations and procedures as the Vice-Chancellor and Academic Board may decide.

B.4
Academic Board
B.4.1
To make a report to the Academic Board concerning the business discharged by the Committee at each meeting.

B.4.2
To submit an Annual Report to the Academic Board.

composition
Category
1
Secretary and Registrar (Chair)
1
2
Deputy Secretary and Registrar (Vice-Chair)
1
3
Director of Academic Quality Assurance
1

4
Two (2) members of the Academic Board nominated by the Academic Board
2

5
Director of Academic Services
1

6
Head of Governance Services
1

7
Up to three (3) Co-opted members appointed by the Vice-Chancellor
3




10
Officers in attendance

Deputy Director of Academic Quality Assurance

The Chairs of the following committees and boards of the Academic Board (or named alternate)

Academic Standards and Audit Committee 

Ethics Committee for Studies Involving the Use of Human Participants

Recruitment and Admissions Policy Review Committee

Research Degrees Board

Research Committee 

Education and Student Experience Committee
Deputy Head of Governance Services (Clerk)
D
GOVERNANCE AND OPERATION OF THE COMMITTEE
D.1
The Standing Working Party on UPRs:

i
is a standing working party of the Academic Board and will conduct its business in accordance with the Standing Orders of the Academic Board;

ii
will note the Standing Orders of the Academic Board at the first meeting of each academic year and any subsequent changes to these;

iii
will meet not less than twice in each academic year and formal minutes of the proceedings of the Standing Working Party will be published and circulated by Governance Services;

iv
will note its terms of reference, composition and membership at the first meeting of each academic year and any subsequent changes to these.

D.2
Committee records 

The primary record of this Committee’s business will be the Minute Book which is the structured manual file required by Standing Orders.  The Clerk is responsible for the accuracy and completeness of the Minute Book which will conform with the requirements of Standing Orders and will be held by the Head of Governance Services.  The Minute Book is part of the permanent record of University business.

In addition, all of the component documents which form the Minute Book will be stored, electronically, on the University’s Electronic Document Records Management System in accordance with the protocols determined from time-to-time by the Head of Governance Services.  

MEMBERSHIP

1
Secretary and Registrar (Chair)
Sharon Harrison-Barker
2
Deputy Secretary and Registrar (Vice-Chair)
Helen Davidson
3
Director of Academic Quality Assurance
Professor Frank Haddleton

4
Two (2) members of the Academic Board nominated by the 


Academic Board


 


1.9.22-31.8.26
Vacant


1.9.22-31.8.26
Vacant
5
Director of Academic Services
Lisa Uttley
6
Head of Governance Services
Elizabeth Heath
7
Co-opted members appointed by the Vice-Chancellor



1.9.21-31.8.24
Dr Michaela Cottee



1.9.20-31.8.23 
Penny Carey


1.9.20-31.8.23
Dr Barbara Henry
Officers in attendance

Deputy Director of Academic Quality Assurance
Catherine Rendell

The Chairs of the following committees and boards of the Academic Board (or named alternate)

Academic Standards and Audit Committee 
[Professor Frank Haddleton]

Ethics Committee for Studies Involving the Use of Human Participants
Dr Susan Grey
Recruitment and Admissions Policy Review Committee
[Sharon Harrison-Barker]

Research Degrees Board
[Dr Susan Grey]
Research Committee 
Professor John Senior

Education and Student Experience Committee
Dr Mairi Watson
Deputy Head of Governance Services (Clerk)
Vacant
Standing Working Party on University Policies and Regulations 
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