
UNIVERSITY OF HERTFORDSHIRE HIGHER EDUCATION CORPORATION
School Academic Committee - Creative Arts
Minutes of the meeting of the School Academic Committee - Creative Arts held on 5 October 2022.
	PRESENT: Dr Ivan Phillips (Chair)

	
	
	

	Rob Wright
Associate Professor Silvio Carta


	Dr Megan Knight
Tony Rosella


	Dr Steven Adams
Dr Marjolein Groefsema




	IN ATTENDANCE: 

	
	
	

	 Norah O'Shea
	Mel Golder
	


<AI1>

	1
	Apologies

	

	The Committee received apologies from Dr Mairi Watson, Dr Shaun Borstrock, Howard Berry, Lanna Awouda and Dr Ian Willcock.


	


</AI1>

<AI2>

	2
	Declarations of Interest

	

	There were no declarations of interest by members, Officers in Attendance or others present in any of the matters to be considered during the meeting.


	


</AI2>

<AI3>

	3
	Terms of Reference and Composition
The Committee noted the Terms of Reference and Composition.

(Agenda Paper 3, refers).     

	


</AI3>

<AI4>

	4
	Standing Orders

	

	The Committee noted the Standing Orders of the Academic Board.
https://www.herts.ac.uk/data/assets/pdf_file/0003/255882/Academic-Board-Standing Orders.pdf
	


</AI4>

<AI5>

	5
	Conduct of The Committee's Business 
The Committee noted and endorsed the protocol for approval by Chair’s Action, the protocol of the conduct of business, the membership responsibilities and duties and the protocol for the appointment of External Examiners.

(Agenda Papers 5.1, 5.2, 5.3 and 5.4 refer).     

	


</AI5>

<AI6>

	6
	Membership
The committee welcomed all returning and new members and noted that Joy Brett, a new School Community Organiser would be added to the membership.
(Agenda Paper 6, refers).    


	


</AI6>

<AI7>

	7
	Minutes - 29 June 2022
The minutes were confirmed.

(Confidential Agenda Paper 7, refers). 


	


</AI7>

<AI8>

	8
	Student Recruitment

	

	Minute 8 is confidential and available to Members and Officers in Attendance only.
               The Committee received a report from Dr Megan Knight, Associate Dean of School Recruitment, Partnerships & International.
(Confidential Agenda Paper 8, refers).     
ACADEMIC QUALITY AND STANDARDS

	


</AI8>

<AI9>

	9
9.1

9.2

9.3

9.4

9.5
	Associate Dean of School (Academic Quality Assurance)
The Committee received a report from Tony Rosella, Associate Dean of School Academic Quality Assurance.

As part of the implementation of the new Programme Curriculum Management System (PCMS), some changes had been proposed for the Programme Specification template. Three options were presented.  It was recommended that Option three would suit the needs of the school.

The Committee agreed to adopt option three based on the feedback received.  

Serious Adverse Circumstances had been replaced with Exceptional Circumstances. A guidance update meeting had been scheduled for 29 September 2022 and new guidance for staff would follow.

All completed actions for Continuous Enhancement Planning (CEP) were archived on 1 July 2022. As part of the new process members were reminded to be mindful of the data release points.
A new form concerning the Module Evaluation Process would be released imminently this needed to be shared with External Examiners and at Programme Committee meetings. 
(Confidential Agenda Paper 9, refers).     

	


</AI9>

<AI10>

	10
	School Education and Student Experience Action Plan
The Committee noted the action plan from Tony Rosella and Dr Ivan Phillips Associate Dean of School Learning and Teaching.

(Confidential Agenda Paper 10, refers).     

	


</AI10>

<AI11>

	11
	Programme Committees 
The Committee received a report and noted the appointed Chairs and dates of Programme Committee meetings to be held for this Academic Year.

(Confidential Agenda Paper 11, refers).    

	


</AI11>

<AI12>

	12
	Annual Monitoring and Evaluation Reports (AMERs), Annual Short Course Monitoring Reports and Annual Subject Monitoring and Evaluation Reports for Collaborative Partners only –
The Committee noted and endorsed the arrangements for the formulation, consideration and approval of Annual Monitoring and Evaluation Reports (AMERS) (including, as appropriate, Annual Short Course Monitoring Reports and Annual Subject Monitoring and Evaluation Reports) and where relevant, the membership of any working group to which the Committee had delegated responsibility in this regard and that AMERs would be held in the electronic archive of the Committee’s business.

	


</AI12>

<AI13>

	13
	Matters referred from the Collaborative Partnership
There were no matter raised by the Collaborative Partners to be discussed at this meeting.

	


</AI13>

<AI14>

	14
14.1

14.2
	Annual Report on the Continuous Enhancement Planning (CEP) Process
The Committee received a report from Dr Marjolein Groefsema, Associate Director of Academic Quality Assurance. 
This was the first year of using the CEP for home programmes, the report focussed on how stakeholders had adapted to its use and considered some of the lessons that had been learned about its implementation.

The committee noted the recommendations for proposed development.
(Confidential Agenda Paper 14, refers).     

	


</AI14>

<AI15>

	15
	Matters referred from the Academic Standards and Audit Committee (ASAC)
The Committee noted the summary of decisions and outcomes from the 21 June 2022 meeting.
(Confidential Agenda Paper 15, refers).     
STUDENT EXPERIENCE AND LEARNING AND TEACHING

	


</AI15>

<AI16>

	16
16.1

16.2
	Associate Dean of School (Learning and Teaching) including National Student Survey (NSS)
The Committee received a report from Dr Ivan Phillips.

The School relied on Visiting Lecturers for the delivery of teaching and assessment. The NSS had highlighted a need to strengthen induction and updates received by the Visiting Lecturers, it was agreed that the use of online sessions and the offer of renumeration as a gesture would help with engagement.
NSS feedback for Assessment and Feedback had been positive, and a testament to colleagues. The school’s toolkit content was not consistent with the terminology used by Ask Herts. It was recommended that the toolkit following a review be moved to the canvas site. 
(Confidential Agenda Paper 16, refers).     
	

	
	


</AI16>

<AI17>

	17
	Information Manager Report

	

	The Committee received a report from Catherine Tong, Information Manager and were pleased by the engagement of staff on the tours.
(Agenda Paper 17, refers).  


	


</AI17>

<AI18>

	18
18.1

18.2
	Student Matters
The Committee received a report from Liyana Azmi on behalf of the School Community Organiser’s.

The main issues raised by Students had been the need for further financial support and the need to raise the profile of the School. Dr Ivan Phillips would discuss the concerns raised with the School Community Organiser’s.
Liyana had studied a language and wanted to raise awareness of the benefits amongst her peers, however she raised funding concerns. Dr Marjolein Groefsema, agreed to share the comments with the Head of Languages.

	

	(Confidential Agenda Paper 18, refers).     
RESEARCH

	


</AI18>

<AI19>

	19

	Associate Dean of School (Research)

	

	The Committee received a report from Dr Steven Adams, Associate Dean of School Research.
19.1        The Committee noted the need to replace research staff. The School were 3.5 fte down on last year. Dr Mairi Watson, Pro Vice-Chancellor (Education and Student Experience) was aware, and this was in hand.

(Confidential Agenda Paper 19, refers).  
OTHER MATTERS

	


</AI19>

<AI20>

	20
	University Policy and Regulation - Compliance
There were no further matters concerning compliance with University policy and regulation which had not already been considered during the meeting.
	

	
	


</AI20>

<AI21>

	21
	Risk
There were no further matters concerning risk which had not already been considered during the meeting.
	

	
	


</AI21>

<AI22>

	22
	Emergency Business
There was no emergency business.

	


</AI22>

<AI23>


	SCHOOL DEVELOPMENT AND STRATEGY

Study Abroad
Students undertaking a study abroad/exchange scheme during the academic year 2022-2023 will be provided at a later meeting.


Annual Monitoring and Evaluation Reports (AMERs), Annual Short Course Monitoring Reports and Annual Subject Monitoring and Evaluation Reports for Collaborative Partners
The AMERs which the Schools is required to provide, and their completion and submission will be provided at a later meeting.
ACADEMIC PORTFOLIO 

Modules – development and validation


Section B2.3, UPR AS17 (AS17 Academic Quality-v15.0).


‘A new module may be initiated by a Programme Committee, by a group of staff or by an individual member of staff.  Schools are responsible for the approval of modules and may exercise discretion in determining an appropriate approval process in each case.  Schools should ensure that initial approval to develop a new module has been sought from the Dean or ADoS (AQA) and the relevant Programme Committee(s) for the programmes on which the module will be taught.’

Academic Development Committee (ADC)

The programme and partner proposals submitted by the Dean of School for consideration by ADC at their meetings and that Committee’s decisions in relation to these proposals.

6 June 2022 (None)

External Examiners 
The External Examiners appointed within the School and the programmes for which they have been appointed. (Part 6)

Programme Committees

Programme Committees - governance
The generic terms of reference, generic composition Chairman and titles as approved by the Academic Board which apply to all Programme Committees established by the School Academic Committee and in doing so to note that the Programme Committees established within the School function as sub-committees of the School Academic Committee.

https://www.herts.ac.uk/about-us/governance/academic-board/academic-board-structure
Collaborative Provision


Collaborative Partners

The School’s collaborative partners and the dates on which those partners require re-approval. 
(Part 7)

Collaborative Partnership Leader reports 
Partner

Collaborative Partnership Leader

Date of Visit

Part

Hertfordshire International College
Antje Illner
1 August 2021
7
Interactive Design Institute (IDI)

Dr Kerry William Purcell

24 August – 30 August 2022

7

Interactive Design Institute (IDI)

Dr Kerry William Purcell

4 January – 12 January 2022

7

The One Academy (TOA), Malaysia

Ilona Hay

4 – 8 April 2022

7

Collaborative Operational Delivery Plans 

Partner

Programme(s)

Collaborative 
Partner Leader

Part

Hertford Regional College
FdA Creative Enterprise
Erica Liu
7
The One Academy (TOA), Malaysia

BA Digital Media Design BA Graphic Design BA Interior Architecture and Design

Ilona Hay

7

Validations, periodic reviews and revalidations
The schedule of validations, periodic reviews and revalidations (Part 10).
Collaborative revalidations/validations -Sept 2022 start
Programme Code

Programme / Final Awards

Date of Event

Date of Conditions Meeting

AQ4 signed

Part

HRC-

Consortium (top-

up L6)
BA (Hons) Performing Arts (level six only)

BA (Hons) Games Design & Development (level six only)

BA (Hons) Visual Merchandising, Styling and Promotion (level six only)
24 and 26 May 2022

Paper-based conditions meeting. 

YES

10.1

Sept 2023 start

Programme Code

Programme / Final Awards

Date of Event

Date of Conditions mtg

AQ3 /4 signed

Part

CTARCH 

(revised 2023)

(TCARCH)

BA (Hons) Architecture

23/06/22

YES

10.2

G.A.F-new

programmes

CTGCIAD- Interior Architecture and 

Design:

BA (Hons) Interior Architecture and 

Design

CTGCDMD- Digital Media Design:

BA (Hons) Digital Media Design 

08/06/22

29/06/22
YES

10.3

boards of examiners 

The titles of the Short Course/Module and Programme Boards of Examiners established within the School by the Vice-Chancellor, their Chairs appointed by the 
Vice-Chancellor, and their memberships. (Part 11)

PROFESSORSHIPS, READERSHIPS AND HONORARY TITLES

The Dean of School is authorised to confer the following honorary titles: Visiting Research Associate; Visiting Research Fellow; Senior Visiting Research Fellow; Honorary Senior Lecturer (Clinical); Honorary Lecturer (Clinical); Visiting Fellow; Visiting Clinical Fellow; Visiting Senior Clinical Fellow; Visiting Industrial Fellow.

The honorary titles conferred by the Dean of School, the names of the individuals concerned and the dates of the term of conferment (commencement and conclusion) set out in the attached list which also shows other senior academic titles (Reader, Reader Emeritus, Professor, Professor Emeritus) conferred on other members of the School by the Academic Board or the Board of Governors.(Part 12)

Academic and research health

The annual statement concerning the academic and research health of the School, will be reported at the next meeting.

Working groups ESTABLISHED BY THE SCHOOL ACADEMIC COMMITTEE 

Name
Convenor & members
Date of establishment
AMER Working Group

Tony Rosella and Dr Marjolein Groefsema, Associate Director of Academic Quality, AMER Author, AMER Auditor, Link Tutor (as necessary), clerk.

September 2016

professional advisory groups (or equivalent)

Title of group:

Convenor:

Date of establishment:

Visual Arts Group

Professor S D Nelson

September 2013
Design Industry Group
Dr S Borstrock
September 2013
Screen Media
Professor P Richardson
September 2013
Music Industry Group
Rob Wright
September 2013
ANNUAL REPORT OF THE SCHOOL ACADEMIC COMMITTEE

The Annual Reports of the School Academic Committee will be available at the next meeting.

COMMITTEES OF THE ACADEMIC BOARD

The minutes of meetings of the following committees and boards of the Academic Board, issued since the last meeting:
Name of Committee

/Board

Date of Meeting

URL

Research Committee

22 February 2022
https://www.herts.ac.uk/__data/assets/pdf_file/0018/234306/2022-02-22-RC-Minutes.pdf 
The next meeting of the School Academic Committee will be held on Wednesday, 
15 February 2023 from 14:00 via MS Teams. Items for the Agenda should be notified to the Clerk, Mel Golder (m.golder@herts.ac.uk) by 25 January 2023 and reports submitted by 
1 February 2023.
	
	


</AI23>

<AI24>

</AI24>

<AI25>

</AI25>

<AI26>

</AI26>

<TRAILER_SECTION>
</TRAILER_SECTION>
<LAYOUT_SECTION>
	FIELD_FORMATTED_NUMBER
	FIELD_TITLE

	

	FIELD_SUMMARY

	


</LAYOUT_SECTION>
<TITLE_ONLY_LAYOUT_SECTION>
	FIELD_FORMATTED_NUMBER
	FIELD_TITLE

	


</TITLE_ONLY_LAYOUT_SECTION>
<HEADING_LAYOUT_SECTION>
FIELD_TITLE
</HEADING_LAYOUT_SECTION>
<TITLED_COMMENT_LAYOUT_SECTION>
FIELD_TITLE
FIELD_SUMMARY
</TITLED_COMMENT_LAYOUT_SECTION>
<COMMENT_LAYOUT_SECTION>
FIELD_SUMMARY
</COMMENT_LAYOUT_SECTION>
<SUBNUMBER_LAYOUT_SECTION>
	FIELD_FORMATTED_NUMBER
	FIELD_TITLE

	

	FIELD_SUMMARY

	


</SUBNUMBER_LAYOUT_SECTION>
<TITLE_ONLY_SUBNUMBER_LAYOUT_SECTION>
	FIELD_FORMATTED_NUMBER
	FIELD_TITLE

	

	FIELD_SUMMARY

	


</TITLE_ONLY_SUBNUMBER_LAYOUT_SECTION>
	School Academic Committee - Creative Arts-Wednesday, 5 October 2022
	Page 1 of 2


	SAC-CTA Minutes - 05.10.22
	4/4



