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Committee structure of the Academic Board

RECRUITMENT AND ADMISSIONS POLICY REVIEW COMMITTEE

It is implicit that in exercising the powers delegated to it, or discharging the responsibilities

assigned to it by the Academic Board, that within the limits of its authority, a committee or board of the Academic Board may require action to be taken by another committee or board of the Academic Board.

(Amendments to the previous version are shown in italics)

A
QUORUM: 4
B
TERMS OF REFERENCE

General

B.1
Within the limits of its terms of reference, the Committee is responsible to the Academic Board for the oversight and review of the University’s recruitment and admission policies and regulations (undergraduate, taught postgraduate and research degrees).
Institutional recruitment and admissions policy and regulation

B.2
To oversee and keep under review that part of the institutional academic regulatory framework which concerns the recruitment and admission of undergraduate, taught postgraduate and research students (Home/EU and international).
B.3
To ensure that the University’s recruitment and admissions policies and regulations remain consistent with legislation and OfS regulatory and professional bodies’ requirements and take account of relevant developments in the sector.  

B.4
As appropriate, to recommend changes to policy and regulation, via the Standing Working Party on University Policy and Regulation, for approval by the Academic Board.

B.5
To alert the Academic Board to issues of concern.

Academic Board

B.6
To consider such other matters relating to recruitment and admissions policy and regulation as the Vice-Chancellor and Academic Board may decide.
B.7
To make a report to the Academic Board concerning the business discharged by the Committee at each meeting.

B.8
To prepare and present an Annual Report to the Academic Board
.

C
COMPOSITION

The Chair of the Committee will be appointed by the Vice-Chancellor.

Category 

1
Chair appointed by the Vice-Chancellor (Secretary and Registrar)
1

2
Director of Marketing and Communications (or nominee)
1

3
Pro Vice-Chancellor (Education and Student Experience)
1

4
Academic Registrar (or nominee)
1

5
Director of Academic Quality Assurance (or nominee)

1

6
Director of Research Degrees (or nominee)

1

7
A Dean of School nominated by the Deans of School

1


8
Two (2) Admissions Tutors nominated by the Admissions Tutors:  



one (1) from the Standard Team and one (1) from the Complex Team
2
9
Director of Learning and Teaching (or nominee)

1




10
Officer in attendance

Director of Student Administration
Head of International Student Recruitment
Head of Admissions, Student Records and Enrolment
Head of Equality, Diversity and Inclusion
Degree Apprenticeships (or nominee)


Chief Information Officer (or nominee)


Head of UK Partnerships (or nominee)
A Clerk appointed by the Head of Governance Services


D
GOVERNANCE AND OPERATION OF THE COMMITTEE
D.1
The Recruitment and Admission Policy Review Committee:

i
is a committee of the Academic Board and will conduct its business in accordance with the Standing Orders of the Academic Board;

ii
will note the Standing Orders of the Academic Board at the first meeting of each academic year and any subsequent changes to these;

iii
will meet not less than once in each academic year and formal minutes of the proceedings of the committee will be published and circulated by Governance Services;

iv
will note its terms of reference, composition and membership at the first meeting of each academic year and any subsequent changes to these.

D.2
Committee records 


The primary record of this Committee’s business will be the Minute Book which is the structured manual file required by Standing Orders.  The Clerk is responsible for the accuracy and completeness of the Minute Book which will conform with the requirements of Standing Orders and will be held by the Head of Governance Services.  The Minute Book is part of the permanent record of University business.


In addition, all of the component documents which form the Minute Book will be stored, electronically, on the University’s Electronic Document Records Management System in accordance with the protocols determined from time-to-time by the Head of Governance Services.  

MEMBERSHIP

Category 

1 Chair appointed by the Vice-Chancellor 

(Secretary and Registrar)
Sharon Harrison-Barker
2
Director of Marketing and Communications (or nominee)
(Karen Chater)
3
Pro Vice-Chancellor (Education and Student Experience)
Dr Mairi Watson
4
Academic Registrar (or nominee)
Julie Kelly
5
Director of Academic Quality Assurance (or nominee)

Professor Frank Haddleton


6
Director of Research Degrees (or nominee)

Dr Susan Grey


7
A Dean of School nominated by the Deans of School

Jackie Kelly


8
Two (2) Admissions Tutors nominated by the 

Admissions Tutors: one (1) from the Standard Team 


and one (1) from the Complex Team

Christine Gee 





Dr Megan Knight
9
Director of Learning and Teaching (or nominee)

Karen Barton 
Officer in attendance

Director of Student Administration
Karen Omisore
Head of International Student Recruitment
Sayaz Miah
Head of Admissions, Student Records and Enrolment
Jilly Crosby
Head of Equality, Diversity and Inclusion
Mohammed Ilyas
Degree Apprenticeships (or nominee)
Dr Kate Asante



(Gilmar Queiros)

Chief Information Officer (or nominee)
David Gillard (Interim)
Head of UK Partnerships (or nominee)
Scott Isaacs
A Clerk appointed by the Head of Governance Services
Leire Caselles Vallejo



� 	Where only one meeting has taken place during the Academic Year, the meeting report referred to in B7 will constitute the Annual Report of the Committee referred to in B.8.
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