
 

Accessing the moderated scripts 

 

Before accessing the moderated scripts, you will need to install and use DUO authentication app to 

access our Learning Management System (StudyNet or Canvas)  

 

If you require support with installation or setup, please contact the Helpdesk: helpdesk@herts.ac.uk  

 

 

 

Logging into the LMS 

 

You can access moderated scripts using one of the following methods: 

  

  
  
  
  
  
  
  

  
  

  
  

Quick Guide  for External Examiners   

    

  
  
  
  
  
  
  

  
  

  
  

Quick Guide  for External Examiners   

  



OPTION 1: Via StudyNet 

 

• Navigate to studynet.herts.ac.uk 

 

• Enter your StudyNet username and password 

 

If you have forgotten your password, please contact the Helpdesk. 

 

• You may be prompted to authenticate using the DUO app 

 

 

 

    

  
  

    

    

  

  

  

• Click on Course List, scroll down to locate the relevant module 

• Click on the name of the module   

 

  

  

 

 

  

    

 

 

  

  

    

   

  



• You will now be on the module homepage 

 

 

 

OPTION 2: Via Canvas 

 

• Navigate to herts.instructure.com 

 

• Enter your university credentials   

 

• Authenticate using the DUO app if prompted 

 

 

 

 

    

  

    

  



• You will arrive at the Canvas Dashboard 

 

 
 

• Click on the relevant module card  

 

• If your modules are not visible: click 'Modules' from the left-hand side menu. Scroll to ‘All 

Modules’ or use CTRL + F to find modules.   

 

• You will now be on the module homepage 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• To view teaching materials, click on Units. Assignments are available under the 

Assignments section. To review evidence of internal moderation, click on Moderation 

 

    

  

    

  



SpeedGrader: Reviewing moderation and marking.  

     
• To see the evidence of moderation, click on Moderation from the left-hand side menu  

     
  

    

  

   

     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Click on the Assignment name. You will then be taken to the moderation form for that 
assignment 

  

 

  
 

 

 

  

  

  

  

  

  



• Ensure your role is set to “External Examiner”  

  

 

 

 

The moderation form will display: 

 

• Evidence of moderation 

 

• Reviewer comments (where provided) 

 

 

 

 

 

  

  

  

    

  

  

  

  

  

  

  

  

    

  

  

  



• The sample will be identified under the “Sample” column 

• Click Go to marking to view the marked submission in SpeedGrader  

 

 

Viewing the submissions in SpeedGrader 

When viewing the submission in SpeedGrader, if there is more than one file upload, you can click on 

each file to view it.   

• To view the annotated script in full screen, click on the double ended arrow.  

• To exit full-screen mode, press the Escape (Esc) key on your keyboard or click on the inward 

arrows.  

6. Submission date: Displays the date the assignment was submitted. 

 

7. Scroll Bar: Allows you to navigate up and down the submission window. 

 

8. Annotation and Comments: Indicate the marker’s identity, along with the date and time 

comments were made. 

9. Grade Box: Displays the mark awarded for the submission. 

10. Media Feedback: Any video or audio feedback will appear alongside the overall comments 

section on the right-hand side. 
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