Teacher Training - information for applicants and FAQs

Introduction

This leaflet is designed to help you make an effective application for a teacher training place at the University of Hertfordshire.
The University of Hertfordshire’s School of Education is an established and dynamic School committed to developing excellence and confidence in teaching, learning and professional practice. We work closely with a range of partnership schools,  Teachers.TV (Teachers’ TV)and local authorities to ensure that the quality of our training, reported by Ofsted in their short inspection report 2006 / 7 as a “coherent and effective training programme”  in which ”tutors are passionate and knowledgeable about their subjects and seek to enthuse students similarly” remains high.  

Deciding to apply

What teacher training programmes do you offer?
We offer the following teacher training programmes:

· Bachelor of Education (BEd) – 3 year full time undergraduate programme for primary school teaching

· Post Graduate Certificate of Education (PGCE) for both primary and secondary school teacher training.

· Graduate Teacher Programme (GTP) – an employment based training programme for graduates

· Overseas Trained Teacher Programme (OTT) for people who have trained overseas and whose teacher training qualifications are not recognised in the UK.  This roue into teaching is assessment based. For further details please go to the UH website on http://www.herts.ac.uk/courses/schools-of-study/education/routes-into-teaching/the-overseas-trained-teacher-programme.cfm If you have any difficulty opening this link then go the www.herts.ac.uk and put OTT into the search engine. This will direct you to the information that you need
Which programme should I choose?

If you wish to be a primary school teacher but do not have a degree then you may like to consider doing the full time Bachelor of Education degree (this degree is only available full time). If you have a degree already then you can do the one year Post Graduate Certificate of Education which is available both full time and by flexible, blended learning,(other wise looks as though GTP is a PGCE ALP) or the employment based Graduate Teacher Programme.

If you wish to teach in a secondary setting then you will need to do our one year PGCE Secondary or the Graduate Teacher Programme. The PGCE Secondary is available in 6 subjects: Mathematics, Science, Modern Foreign Languages, Art, English and Business Education. All subjects train you to teach students aged 11 – 16 with enhancement at post 16, apart from Business Education which trains you to teach students aged 14 – 19. Mathematics, science and modern Foreign languages are available both part time and full time, whilst the other subjects are available on a full time basis only. The Graduate Teacher Programme is available for a wider range of subjects.

For further information about any of these programmes please see the UH website on http://www.herts.ac.uk/courses/schools-of-study/education/routes-into-teaching/graduate-teacher-programme/home.cfm
I am working in a school at the moment. Can I work and train at the same time?

It is possible to do this if you already have a degree. Otherwise you will need to consider doing a degree and then either the PGCE or the GTP programme(singular). For more information on these programmes please see http://www.herts.ac.uk/courses/schools-of-study/education/routes-into-teaching/graduate-teacher-programme/home.cfm
 Do you do a part time programme?

We offer part time programmes on the PGCE Secondary programme in science, maths and modern foreign languages.

On the PGCE Primary we offer a flexible programme that is a mixture of limited attendance  and distance learning via memory sticks now and the internet. This must be completed within two years.

There is no part time version of the BEd programme. If you wish to study at undergraduate level on a part time basis you will need to do a subject degree e.g. BA Education Studies and then do either the PGCE or the GTP (subject to availability)
Requirements

What qualifications do I need to train?

There are standard entry requirements for all programmes. Detailed information about the requirements for individual programmes should be read before you apply for a programme. This information is available on the university website on: http://www.herts.ac.uk/courses/subjects/teacher_training/undergraduate.cfm and follow the links to the undergraduate and postgraduate programmes. 

All applicants for primary school teaching need to have a GCSE or equivalent qualification at grade C or higher in English Language, maths and science. All secondary school teaching applicants need to have a GCSE or equivalent qualification in English language and maths.
If your qualifications were obtained from outside the UK you are advised to get their equivalence assessed by NARIC,   “the National Agency responsible for providing information and expert opinion on vocational, academic and professional skills and qualifications from over 180 countries worldwide.” (NARIC website www.naric.org.uk)

I am 47 years old so I don’t need science do I?

Since the age discrimination legislation (Oct 2006), all applicants for primary school teaching need to have science.
I have a third class degree. Can I still apply for the PGCE?

PGCE programmes now have a significant element of study at masters level and therefore it is unlikely that you would be considered with a third class degree. If you have documented good reasons for achieving a third class degree e.g. serious illness during your course of study, bereavement, then you should contact the admissions tutor for advice. You will be required to submit this evidence. Otherwise you are advised to enrol on a short course at postgraduate level to demonstrate that you will be able to meet the demands of the programme.

Do you accept AS points?

We accept all UCAS points

Do you accept BTECs and National Diplomas?

We do accept these but you must ensure that there is National Curriculum study in your diploma; for example we accept science, computing and PE at this level but we do not accept Health and Social Care unless it is accompanied by an A level in a National Curriculum subject. We do accept the National Diploma in Early years.

Do you accept key skills instead of GCSE?

The Qualifications and Curriculum Authority (QCA) is the regulatory body for qualifications in the key skills of literacy and numeracy at level 2. Key skills represent the same level of attainment as GCSE grade C and above in the national qualifications framework (NQF). They are not equivalent to GCSEs in terms of content and providers would therefore wish to look for additional evidence of knowledge and understanding in applicants with key skills certificates but without GCSEs at grade C or above in English and mathematics
If you do not have the required GCSEs then you can take an equivalency test –www.equivalencytesting.com   However you are strongly advised to sign up to do the full GCSE.

Do you accept Adult numeracy and literacy?

We do not accept these as equivalent to GCSE.

Do you accept Access certificates?

We welcome applicants who are following Access courses as they often provide an excellent preparation for undergraduate study. Access to Teacher Training programmes normally have the GCSE equivalence built in to them and are the best preparation for teacher training. However you need to check with your Access provider that this is the case.
I have lost my certificates, what do I do?

This frequently happens but we will require documentary evidence from the examination board that you have the qualifications that you say you have. If you cannot find your original certificates they may still be in your family home. Failing that you will need to contact the examination board.  They will not provide a duplicate certificate but a Certifying Statement(s) of Results can be provided by the examination boards.  This is sent direct to the university. Contact details for the examination boards are:

Edexcel
(former University of London, ULEAC, Metropolitan/Middlesex/East Anglia CSE Boards)
Tel: 020 7190 5700
Website: www.edexcel.org.uk
Oxford Cambridge and RSA Examinations (OCR)
(former MEG, OCEAC, OCSEB, SUJB, UCLES and UODLE)
Tel: 01223 553 998
Website: www.ocr.org.uk
Assessment and Qualifications Alliance (AQA)
(former AEB and SEG)
Tel: 01483 506 506
Email: mailbox@aqa.org.uk
Are there any other requirements?

Everybody is expected to have gained some observational experience in a state school before they make an application.  We recommend a minimum of two weeks work experience.  This work experience should have been completed within the last five years. We understand that it is often difficult for people in work to get a full block of two weeks work experience and we can be flexible about accepting its equivalent as long as you arrange to see the full curriculum and perhaps a range of classes.
Why do I need to have school experience?

Experience over  many years has shown us that those who join the programmes without having spent some time in school observing have been less likely to succeed on the programme. It is important that you understand something about the nature of schools, education and the classroom from a teacher’s viewpoint before you join the programme.  The length of time that you spend shadowing teachers is less important than being able to reflect on what you have learnt from the observations. However we normally recommend that you spend 2 weeks (or equivalent) in a  state school. This should be done before you apply so that you can discuss it in your application.

What should I do when I do my school experience?

You should spend some time observing teachers. If you are applying for a place in a primary school then ensure that you see the full range of the curriculum and try to see a range of ages. Concentrate on what the teacher is doing to enable learning to take place. 

If you are applying for secondary school training then spend most time with teachers from your subject area across the age phases in school. However it can still be helpful to see other teachers in operation as well. 

Observe the routines of the classroom. Think about how the teacher maintains a focussed learning environment, how he/she deals with disruption, how the children’s children’slearning is assessed. Keep a diary of your observations and thoughts.
I want to be a secondary teacher do I still need work experience?

Yes you do need work experience for the same reasons as above. If you are currently studying at university you may be eligible to join the Student Associate Scheme (SAS). Contact Lynn Chapman on l.s.chapman@herts.ac.uk for further information. 

I started a PGCE elsewhere but did not complete it. Can I still apply?

 In most cases the TDA will not fund you twice for a PGCE programme so you would have to pay the full fee yourself. 

Applying for a place

How do I apply?

If you are applying for the BEd programme you must apply via UCAS on www.ucas.ac.uk UCAS operates rigorous deadlines and you are encouraged to apply by the first deadline to ensure that your application is processed. Applications received by this deadline are all treated equally. Applications received after this deadline will only be processed by the university if there are still places left.
If you are applying for a PGCE programme then you need to apply via the GTTR on www.gttr.ac.uk
We DO NOT accept direct applications for teacher training programmes.

 What do I need to include on my application form?

Ensure that your application is clearly written with no spelling or grammatical errors. Ensure that you have addressed the question of why you wish to teach. Tell us something about your work experience in school and what you have learnt from it, why you think you would be a good teacher and a little bit about yourself – interests etc. These are the most important things that we are looking for in an application for teacher training. 
How many places do you have?

The number of places available is determined by the TDA on an annual basis. The number of places is likely to be in the region of 115 for the BEd programme, 115 for the PGCE Primary full time, 50 for the PGCE Primary flexible programme and 80 for the PGCE Secondary programme. The number of places is strictly controlled by the TDA and we may not exceed these quotas.

Are you oversubscribed?

We do have more applicants than places on the primary teacher training programmes and some secondary subjects. Therefore we are looking for the best applicants.  
Interviews
Is there an interview?

All applicants that meet the academic requirements (or are predicted to do so by the time they start the programme) will be required to attend for interview.  The interview is an important part of the selection process both for the university and for the applicant. It allows you to find out the information that you need in order for you to make an informed decision and it allows us to choose the best applicants for our places.

What is the interview like?

Interviews are designed to ascertain not only whether you are suited for teacher training but also whether you are suited for the particular course that you have applied for. Places on primary and some subject areas in secondary teacher training courses are fiercely competed for and therefore the interview is part of the selection process. You will be asked to do a short written tasks and a maths task, engage in a group activity and take part in a group and/or individual interview. You will be expected to demonstrate a commitment to teaching, some knowledge and understanding of teaching and learning, good communication skills, team working skills and for secondary school teaching good subject knowledge in the subject you are applying for. The TDA (Training and Development Agency for Schools) website has information on how to prepare yourself for interview, including examples of the sort of questions that you likely to be asked. (http://www.tda.gov.uk/Recruit/thetrainingprocess/makingyourapplication/applicationtips.aspx) 

I came for an interview and I did not get in. I want to know why.

When you are invited to interview your letter of invitation will tell you what the selection criteria are. Sometimes people are too nervous to do well on the day and practice at interviews will help them to overcome this. The first thing to do is to look again at the selection criteria and honestly assess yourself against them. If you still do not know why you were not successful then please write or e-mail asking for feedback. It is not possible to give feedback over the telephone.
I did not even get an interview. Why not?

If you have made an application and not been invited to interview this will be because you did not meet one of our entry requirements or because you applied after the closing date for applications. Check that you have the required qualifications for the UH programme of your choice and that you met the deadline. If you still do not know then contact the admissions office.

Other questions

How much time will I have to spend at the university?

For the full time training courses you should expect to spend about 40 hours a week on your studies. Some of this will be in the university and some will be private study. The nature of teacher training programmes and the need to fit in teaching placements means your timetable will vary from week to week. Therefore we recommend that if you are doing a full time programme you should plan to be available from 9 – 5 at the university.

People on part time secondary courses are normally expected to attend for 1.5 days per week.

Those on the flexible PGCE primary course do not normally attend the university apart from during the induction week and a further week/weekend later in the programme.

When can I get my timetable?

When you come to interview we give you an outline of the programme and the detailed timetable  will be provided with the joining instructions which are made available to new students in July. To access these joining instructions you need to have been offered a place on our programme and have accepted the place with us.
When does the course start? 

The BEd programme usually begins in the latter half of September. In 2009 BEd students started on 28th September

PGCE programmes normally start one week earlier –for 2009 the 21st September. 

Final information about starting dates will be available when your application has been successfully processed.
I have a criminal conviction, what should I do?

There are some offences that will automatically exclude you from teacher training but other offences will not. Please note that teacher training is exempt from the regulations surrounding the rehabilitation of offenders act and that therefore no convictions will be regarded as spent. All applicants will be required to undertake an enhanced disclosure check with the Criminal Records Bureau and be screened by the Independent Safeguarding Authority. The most important thing is to disclose all convictions, cautions or reprimands when you are asked to do so. If you do not do so and it later comes to light from the CRB check that you do have a conviction, caution or reprimand then this will be treated very seriously.

Do you have an open day?

The university has a number of general open days and the interview day is also an open day for you. Information about general university open days can be found on the website at (insert)

What is the pattern of the part-time course?

Please see the information leaflet for the course that you wish to apply for.

What is the pattern of the full-time course?

Please see the information leaflet for the course that you wish to apply for.
Where will I go on placement?

We are in partnership with several hundred early years, primary and secondary settings in eleven different local authorities in Hertfordshire and surrounding counties and North London. Our strong partnership links allow us to offer a range of experiences, in addition to teaching placements, that enrich trainees’ knowledge, experience and opportunities. These include: 

· Involvement in innovative practices in schools 

· Visits to a range of settings outside the phase of training 

· Visits from speakers/tutors from partnership schools 

· Input from (don’t exist now) Training Schools and Leading Literacy Schools
· Access to employment information 

For further information about placements on individual programmes of study please see the information leaflet for the course that you wish to apply for.
If you are studying on the flexible PGCE primary you still need to complete the same amount of time in school as on the full time campus based programme and your placement will still need to be in a UH partnership school.

Can I arrange my own placement?
This is not possible. The partnership office has to manage placements for many hundreds of students each year and this needs to be managed by one system only. All partnerships must be in schools that have signed a partnership agreement with us in order to ensure a quality experience where school staff are properly trained to support you.
Employability
What are the job prospects like?

University of Hertfordshire teacher training graduates have an excellent employment record. Anybody that actively applies for a teacher training post at the end of their training will be able to find employment. If you change your mind about teaching the university’s career service is a source of invaluable help and information in helping you to enter an alternative career.
What if I decide that I do not want to teach?

Even if you decide not to teach you will leave the School of Education with a highly valued qualification. You will have gained a range of graduate skills that you will be able to take into any future employment.  The University has an excellent careers service that will be able to further advise you about future choices.
Finance
How much are the fees?  
The amount of fee that you will have to pay is determined on an annual basis. The latest information about fees is obtainable from the university’s main website. Information about fees for overseas students is also found there. http://www.herts.ac.uk/courses/fees-bursaries-scholarships/home.cfm 

Information about financial help may be obtained from your local authority, the student loans company and about bursaries for postgraduate courses from the TDA website (www.teach.gov.uk). The university offers grants and scholarships to some students – for more information please see the UH website on http://www.herts.ac.uk/courses/fees-bursaries-scholarships/home.cfm 
