University of Hertfordshire
PGCE (primary) Programme 
Thank you for attending interview for the PGCE (primary) programme. We hope that you found the day both informative and useful. You will be notified by the GTTR of the University’s decision. If you receive a conditional offer, you must inform the University’s admissions office in writing when you have completed the conditions, including the necessary documentary evidence.  Only then can your offer be made unconditional and only then will you be able to access your joining instructions for the University’s website in July/August. Remember that you can follow the progress of your application online at www.gttruk.

Please find enclosed in this pack some materials that you will need to begin working on before the course starts, should an offer be made and you accept it. (These will be accessible again in the joining instructions.) All entrants will need to complete an audit of their own subject knowledge and information on how to do this will be made available with the joining instructions. You will also need to write a short reflective account of your school experience. See below for an explanation. All completed audits and tasks should be brought with you to induction week.

Primary School Experience: You need to show how your pre-course experience in primary school  goes towards the development of the standards for QTS (qualified teacher status). All applicants should download a copy of Professional Standards for Teachers: Qualified Teacher Status (2007) from the Teaching and Development Agency, http://www.tda.gov.uk/upload/resources/pdf/s/standards_qts.pdf or order a copy from the TDA (www.tda.gov.uk). For more details see the separate sheet in your interview pack.

You should bring your Primary School Experience task with you to induction week.

The PGCE programme begins on Monday 20th  September 2010 and therefore you should avoid any holiday at this time. All students, whether they are following the campus based programme or the flexible online programme, will need to be on campus during this first week. The first weeks of the course are extremely important and for campus based students full attendance is expected during term time.  In order to help you forward plan, please note that there are no half term holidays during the course. 

Fees and Bursaries: Information about fees and bursaries can be obtained from the University’s website (www.herts.ac.uk). Information about grants and bursaries can be located at the TDA website 
(http://www.tda.gov.uk/Recruit/becomingateacher/moneymatters.aspx )

If you have any questions, following today’s interview, about the admissions process, then please contact the admissions office on admissions@herts.ac.uk . If you have any questions about the structure of the programme then please contact us (emails below) and we will pass your query to the most appropriate person. 
Joining instructions will be available nearer the start of the programme and these will be accesses via the UH website (www.herts.ac.uk). To access them you need to be holding an unconditional offer and you will need your GTTR number, so keep this safe.

Once again, thank you for attending interview and good luck for the future.

Bernice Rawlings, Marketing and Recruitment Manager,  B.Rawlings@herts.ac.uk
Tim Roberts, Programme Director, PGCE  (Primary),  t.c.roberts@herts.ac.uk
Sal Jarvis, PGCE (Primary) Admissions Tutor, s.m.jarvis@herts.ac.uk 

Further Information

UH website: www.herts.ac.uk
TDA website: www.teach.gov.uk
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PRE-PROGRAMME TASKS.

1. Download or obtain a copy of Qualifying to Teach  from the Teacher Training Agency. (Tel: 0845 6060 323 or www.canteach.gov.uk)

2. Start a file of newspaper cuttings about primary education so that you start the course informed about current/topical issues.
3. Complete subject knowledge audit and any pre-reading tasks in the joining instructions (see above).

4. Record of pre-programme experience in school, (details below).

RECORD OF PRE-PROGRAMME OBSERVATION/EXPERIENCE IN SCHOOL

What is it for?

Applicants for Initial Teacher Training (ITT) will have a variety of classroom experience ranging from those with very little who are asked to spend two weeks in school to those who have been employed as a classroom assistant or an unqualified teacher.  You will have been asked to comment on your experience at interview. 

This  record will:

· take account of your previous classroom experience and establish the starting point for your training;

· help you to identify what you already know about teaching and learning; 

· be used at the beginning of your training programme to identify personal future targets.

When do I do it?

It is easiest to complete this while you are in school or as soon as possible thereafter. We recommend that you do this as soon as you have accepted an unconditional offer.  If you have accepted an offer conditional upon your spending two weeks in school, complete this record as soon as you have done this while it is still fresh in your mind.  

How do I do it?

This record is in two parts.

Part 1: A description of what you have seen and what you have done in school. 

Guidance 

Background information is needed on:

· which school(s) you have been in;

· the year groups you have worked with; 

· the duration and attendance pattern (e.g. three mornings a week for four terms).

The description of what you have seen and done might include:

· curriculum subjects covered;

· your role (observer, classroom assistant, parent helper, teacher);

· other aspects of school life in which you have been involved.

Part 2: An account of your learning.

Guidance

Focusing on one or two  lessons or teaching episodes, explain what you have learned about teaching and learning as a result.  The following questions will help you:

· How did the teacher’s manner influence the classroom atmosphere?

· What had the teacher prepared before the lesson and how did this contribute to its success?

· How were the pupils organised for learning?

· What teaching strategies were used? (e.g. explanation, demonstration, discussion, questioning etc.)

· How was the learning of the pupils monitored?

This is not intended to be an essay.  Choose how you wish to present the information – this might be notes, bullet points, diagrams, concept maps, drawings etc.

What do I do with it?

1. Make a copy of both parts.

2. Bring these with you to the Induction week.

